Abstracts



when writing a proposal for a conference paper
when writing a proposal for a book chapter

What should I include in the abstract?

Abstracts are generally written AFTER the main paper is completed, but BEFORE the
work is submitted. Think of an abstract as a scholarly sample of the larger work,
answering many of the same questions as the paper/report itself:

» What was done?

* Why was it done?

* How was it done?

» What was found?

» What is the significance of the findings?
* Who was involved?

Additionally, all abstracts include:

A full citation of the source, preceding the abstract.

The most important information first.

The same type and style of language found in the original, including technical
language.

Key words and phrases that quickly identify the content and focus of the work.
Clear, concise, and powerful language.

Abstracts may include:

The thesis of the work, usually in the first sentence.
Background information that places the work in the larger body of literature.
The same chronological structure as the original work.

Types of abstracts

Among the variety of abstract types, the two most frequently used are descriptive and
informative abstracts. They have different aims, components and styles. If you are unsure
as which type of abstract is required for a class, just ask your instructor or read other
abstracts in your field.

Descriptive abstracts

A descriptive abstract indicates the type of information found in the work. It makes no
[udgments about the work, nor does it provide results or conclusions of the research. It
does incorporate key words found in the text and may include the purpose, methods, and







And finally, when writing abstracts:

Do: Don’t:
Communicate a crucial piece of Include lengthy examples, tables,
information in every sentence. and supporting details.
Use the active voice as much as

Compact information into noun

possible. strings and nominalizations.
Revise the draft into smooth, stand- Include information that doesn’t
alone prose; the abstract itself appear in your paper.

should be a mini-essay. Refer extensively to other works.
Proofread, proofread, and proofread Define terms.

Revise accordingly
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