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Introduction 
 

The Kingsborough Community College (KCC) of the City University of New York is 
committed to 
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Office Administration 
Personnel Management 
Retail Merchandising 
Tourism & Hospitality 

Journalism & Print Media 
Liberal Arts 
Media Arts 
Performing Arts 
Speech Communication 
Theatre Arts 
Website Development 
 

Public & Health Council 
Alcohol & Substance Abuse Counseling 
Chemical Dependency Counseling 
Community Health 
Early Childhood Education 
Education Studies 
Emergency Medical Services 
Exercise Science 
Medical Records Tech 
Mental Health & Human Services 
Nursing 
Phys Ed, Recreation, and Recreation 
Therapy 
Pre-Physical Therapy 
Polysomnographic Tech 
Physical Therapist Assistant 
Surgical Tech 

STEM Council 
Biology 
Chemistry 
Computer Information Systems 
Computer Science 
Engineering Science 
Environmental Health and Science 
Earth and Planetary Science 
Mathematics 
Marine Mechanic 
Maritime Tech 
Physics 
Science for Forensics 

 
Campus Activities Board 
The Campus Activities Board (CAB) is an RSO whose primary function is to plan and 
support large-scale campus programming. CAB also support programming done by 
other RSOs, is available to give assistance with event planning, and will occasionally 
grant additional funding to other RSOs, if necessa
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recommendations about policy with respect to budgetary, facility, and faculty 
personnel matters within the framework of the bylaws of the Board.   

The College Council consists of the President, Dean of Faculty, Registrar, Vice President 
for Finance and Administration, Chairperson of each instructional department, faculty 
delegates-at-large equal to the number of departments, twenty student delegates 
(two from each Constituency and twelve delegates elected at-large), two delegates 
elected by the full-time, regularly appointed, non-probationary support staff, and one 
alumni delegate. 

Standing Committees of the College Council are: 
1. Strategic Planning & Budget Committee 
2. Instructional Committee 
3. Curriculum Committee 
4. Legislative Committee 
5. Committee on Students 
6. Committee on Committees 
 
Students who are interested in joining College Council may do so by being elected 
during the annual student government elections process each May. If vacancies for the 
20 student seats arise during the year, those are filled by current members of KCC SGA. 

KCC ASSOCIATION 
The Association is organized under the New York Not-for-Profit Corporation Law and is 
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�x The College President or their designee; (currently the Vice President for Finance 
and Administration) 

�x Three College administrators appointed by the College President, including: 
�x The Director of Student Life or the College administrator who is otherwise 

responsible for student affairs at the College 
�x A College Administrator responsible for fiscal affairs at the College; 
�x Three members of the college faculty appointed by the College President from a 

panel of six elected by the College Committee on Faculty Personnel and 
Budget; and 

�x Six students consisting of the Presidents of the four Student Councils and two 
elected student government officers selected by the four Student Council 
presidents. 

 

Student Activity Fee 
The Student Activity Fee provides many services and programs available to every 
student enrolled at KCC. Among them are: student accident insurance; Orientation; 
Student Ambassadors and Information Center; all graduation fees including the 
ceremony, reception, caps and gowns, yearbook and diplomas; special programs, 
College Center videos, lectures and special events series.  

In addition, the student fees provide awards to honor outstanding students at our 
Student Awards night, and students who earn honors memberships (Phi Theta Kappa, 
Mu Alpha Theta, Sigma Delta Mu, Dean’s List, Special Awards). 

Student Activity Fee monies are deposited 
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college or school at which they are enrolled or in attendance and with an 
officer to be designated by the chief student affairs officer of the college 
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The president may take such action as they deem appropriate, 
and such action shall be final.  

d. Each college shall establish a student elections review committee in 
consultation with the various student governments. The student elections 
review committee shall approve the election procedures and certify the 
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�x …leaves everyone feeling accomplished. 
 

OFFICERS 
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2. Understand and follow the RSO constitution and/or bylaws 
3. Set an example for the organization by being fair, courteous, and obeying the 

rules 
4. Represent the organization, or see that a person is appointed to represent the 

group, at all campus meetings where representation is requested 
5. Carry out the group's decisions that have been decided during meetings 
6. Know the school policies and regulations and see that they are followed at all 

meetings and activities of the organization 
7. Communicate with the RSO’s advisor regularly 

a. An advisor is required to be present at all official RSO business meetings 
and events 

b. Communicate the schedule well in advance to make alternate 
arrangements if necessary 

8. Know the duties of the other officers and be diligent about the officers fulfilling 
their roles 

9. Prepare a calendar for the semester's activities early in the semester 
a.  Each organization should have a project or goal for the semester 

10. Call regular executive committee meetings  
a. Contact the RSO’s advisor before each regular meeting 
b. The advisor should attend the executive committee meetings  
c. Executive committee meetings should include all officers 

11. Appoint committees to assist with dividing the work of the organization to all 
members as a means to participate and be involved 

a. The president must keep in touch with the committees and is usually an 
ex-officio member of all committees 

i. They are responsible for seeing that committees complete their 
assignments 

b. A chairperson of every committee should always be indicated 
c. Remember to call on committees for reports and take action on their 

reports  
i. Committee reports should be given a dedicated section on 

agendas for the RSO’s official meetings. 
12. Delegate tasks and responsibilities to committees/officers as appropriate and 

follow up to ensure completion 
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4. Keep a current roster of RSO members including contact information and 
attendance record 

5. Keep a copy of the RSO constitution (and bylaws, if applicable) on hand during 
all official RSO business 

6. Keep a copy of all reports presented to the RSO on file 
7. Be responsible for all RSO correspondence with members and ensure 

correspondence is accurate, timely, and professional 
8. Keep a file of complete, accurate, and organized records for your use and to 

pass on after your term  

Other Officers 
Some RSOs may be setup to include additional officer positions. These positions must be 
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offices. RSO officers will receive information from Student Life about important dates, 
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and students, only when members of the College community are willing to accept self-
restraint and reciprocity as the condition upon which they share in its intellectual 
autonomy. 

Academic freedom and the sanctuary of the university campus extend to all who share 
these aims and responsibilities. They cannot be invoked by those who would 
subordinate intellectual freedom to political ends, or who violate the norms of conduct 
established to protect that freedom. Against such offenders Kingsborough Community 
College has the right, and indeed the obligation, to defend itself.  We accordingly 
announce the following rules and regulations to be in effect on Kingsborough’s campus 
which are to be administered in accordance with the requirements of due process as 
provided in the bylaws of The City University of New York. 

With respect to enforcement of these rules and regulations we note that the bylaws of 
the CUNY Board provide that the President, with respect to their educational unit shall: 

1. 
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Drugs & Alcohol 
Federal law requires that CUNY adopt and implement a program to prevent the use of 
illicit drugs and abuse of alcohol by students and employees.  The unlawful 
manufacture, distribution, dispensation, possession, or use of drugs or alcohol by 
anyone, on CUNY property, in CUNY buses or vans, or at CUNY-sponsored activities, is 
prohibited.  

Students are expected to comply with the CUNY and college policies with respect to 
drugs and alcohol.  Any student found in violation may be subject to disciplinary action 
under Article 15 of the Bylaws of the Board of Trustees, which may result in sanctions up 
to and including expulsion from the University.  In lieu of formal disciplinary action, CUNY 
may, in appropriate cases, seek to resolve the matter through an agreement pursuant 
to which the student must see a counselor or successfully participate in a drug and 
alcohol treatment program.  

In accordance with the Federal Educational Rights and Privacy Act, CUNY may 
choose, when appropriate, to contact parents or legal guardians of students who have 
violated the CUNY policy on drugs or alcohol. 

Tobacco Use 
As of September 4, 2012 Kingsborough Community College as well as all other CUNY 
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3) 
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It is also the University's policy to provide reasonable accommodations when 
appropriate to individuals with disabilities, individuals observing religious practices, 
employees who have pregnancy or childbirth-related medical conditions, or 
employees who are victims of domestic violence/stalking/sex offenses. 

This policy also prohibits retaliation for reporting or opposing discrimination, or 
cooperating with an investigation of a discrimination complaint. 

Student Identification Card 
The student photo identification card is the property of Kingsborough Community 
College.  The card is not transferable and is not authorized for any use other than for 
college administrative purposes.  It must be carried with you on campus at all times, 
and be presented, upon request, to any college official. 

Use of the card by any person other than the individual to whom the card is issued, or 
tampering with the card in any way, will subject the user to appropriate disciplinary 
action. 
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b. Hold an initial recruitment meeting 
c. 
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III. Purpose Statement (required): The purpose statement is a short, detailed 
description of the purpose for the existence of the group. 

IV. Membership (required): Defines the composition of the student organization 
including membership requirements and selection procedures. Any KCC student, 
faculty member, or staff member who subscribes to the purpose and basic 
policies of the organization may become a member of the organization subject 
only to compliance with the provisions of the constitution. Enrollment or 
employment at another CUNY campus does not meet the requirement for 
student organization membership. All officers/representatives must be currently 
enrolled students at the College and maintain a 2.0 cumulative GPA. 

V. 



 
 

24 
 

XIII. Finances (recommended): Defines how funds will be collected, maintained and 
disbursed.  

XIV. Amendments (recommended): Describes how amendments to the constitution 
may be made. 

XV. Faculty/Staff Advisor (recommended): Procedures for selecting and replacing an 
advisor and defines the relationship between the advisor and the student 
organization. 

Student Life and KCC Association reserve the right to inspect, review or have the 
student organization update their constitution to meet all guidelines. Note: You need 
not use the same numbering system as outlined below; just include all components 
within your constitution. 

RSO Offices 
All KCC RSOs are eligible to apply for office space. Offices are awarded at the 
discretion of Student Life, based on the organization’s activity level, number of 
members, need for space, and overall contribution to the campus community. 

The application process for RSO office space will begin during the spring semester each 
year. While preference will be given to continuing RSOs that had an office in the 
previous year, office space is NOT guaranteed year-to-year. RSOs that fail to reapply for 
office space may lose the space to another group. 

Multiple RSOs may be assigned to a single office. When this happens, the officers of the 
RSOs must cooperate to determine meeting and use schedules and practices. 

RSO offices are a privilege, not a right, and their primary function is to provide a 
meeting/work space for the RSO officers. Offices are NOT to be used as an open 
hangout space. An officer MUST be present at all times when the office is open or 
occupied. RSOs are responsible for the general cleanliness of their office space and are 
expected to report maintenance concerns to Student Life.  

Keys will only be issued to RSO officers. The Office of Student Life will distribute key cards 
to RSO officers for them to complete in order to be granted a key to their assigned 
space. ALL keys must be returned to the Office of Student Life by the end of the Spring 
semester (RSOs do not have access to spaces during the Summer). The last day to 
return keys is the day of graduation. Officers who fail to return keys will have a hold 
placed on their account until the key is returned. Keys will be reissued the beginning of 
the following academic year, regardless if a student has been elected to continue as 
an officer.  

Failure to abide by these rules, failure to maintain a clean office, or misuse of office 
space will result in loss of office privileges for the RSO and space may be revoked by the 
Office of Student Life.  




