
 
 

1 

 
 

Kingsborough Community College 

 
 

 

 

Department of Nursing  

Nursing Program Faculty Handbook 

2023 ð 2024 
 
 



 
 

2 

 

 

The Department of Nursing, Nursing Program Faculty Handbook has been developed to 
provide information regarding the Nursing mission, organizational framework and 
outcomes; roles and responsibilities of all Faculty and staff; and essential policies and 
procedures of the both the Nursing Program and Department. The primary outcomes are 
to graduate students with the requisite knowledge and skills to pass NCLEX-RN and 
function as beginning practitioners in Nursing. 
 
 
 
Kingsborough Community College is accredited by the Middle States Commission on 
Higher Education and offers a Nursing Program that is approved by the New York State 
Education Department. This nursing education program is accredited by the 
Accreditation Commission for Education in Nursing; 3390 Peachtree Road NE, Suite 
1400, Atlanta, Georgia 30326.  The graduate receives an Associate in Applied Science 
Degree and is eligible to take the National Council Licensure Examination for Registered 
Nurses (NCLEX-RN).    
 

http://www.ncsbn.org/
http://www.ncsbn.org/
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NURSING PROGRAM INFORMATION 

MISSION STATEMENT 

 
The mission of the Nursing Program at Kingsborough Community College is to develop 
competent Professional Nurses who are eligible for licensure.  An appropriate balance 
between general education and Nursing courses prepares students with the 
competencies to provide safe, caring, patient-centered, evidenced-based Nursing care 
to culturally diverse populations.  Graduates are prepared for entry into practice, 
articulation with institutions of higher learning, and engagement in life-long learning.  The 
administration and Faculty are committed to offering a superior education to Nursing 
students that will prepare them to practice as Professional Nurses in accordance with 
national standards   

NURSING PROGRAM OUTCOMES 

 
At a minimum, the Kingsborough Community College Nursing Program will achieve the 
following outcomes: 
 

1. NCLEX pass rate for all first time test takers in the same calendar year will 
be at least 80% . 

2.  
A.  At least 65% of graduates will have completed the Clinical Component 

of the program within 6 semesters (3 years) of beginning Clinical 
Nursing courses. 

B.  At least 65% of advanced placement (LPNs) graduates will have 
completed the clinical component of the program within 5 semesters 
(2.5 years) of enrollment in the first nursing course 

3.  
A. >85% of graduates will be employed in a position requiring an RN 

license within six-twelve months after completing the Program.  
B. > 85% of graduates enter a BSN program within six-twelve months 

after completing the Program. 
 

E
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6. Develop appropriate leadership/management strategies when providing nursing 

care.  

7. Incorporate the utilization of informatics principles and technology systems while 

providing nursing care.

http://www.acenursing.net/manuals/SC2013_ASSOCIATE.pdf
http://www.acenursing.net/manuals/SC2013_ASSOCIATE.pdf
http://www.nln.org/
http://www.nln.org/
https://www.nursingworld.org/ana/
http://www.op.nysed.gov/prof/nurse/article139.htm
https://www.ncsbn.org/1287.htm
https://www.ncsbn.org/1287.htm
https://www.jointcommission.org/standards_information/npsgs.aspx
http://qsen.org/
http://qsen.org/
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 NCLEX TEST  PLAN: CATEGORIES OF CLIENT NEEDS  

 

¶ Safe And Effective Care Environment:  Promote achievement of patient 
outcomes by providing and directing Nursing care that enhances the care delivery 
setting in order to protect patients and health care personnel. 

o Management of Care:  Provide and direct Nursing care that enhances the 
care delivery setting in order to protect patients and health care personnel. 

o Safety and Infection Control:  Protect patients and health care personnel 
from health and environmental hazards. 

¶ Health Promotion and Maintenance: Provide and direct Nursing care of the patient 
that incorporates the knowledge of expected growth and development principles, 
prevention and/or early detection of health problems, and strategies to achieve 
optimum health. 

¶ Psychosocial Integrity:  Provide and direct Nursing care that promotes and 
supports the emotional, mental and social wellbeing of the patient experiencing 
stressful events, as well as patients with acute or chronic mental illness. 

¶ Physiological Integrity:  Promote physical health and wellness by providing care 
and comfort, reducing patient risk potential and managing health alterations. 

o Basic Care and Comfort:  Provide comfort and assistance in the 
performance of activities of daily living. 

o Pharmacological and Parenteral Therapies:  Provide care rel

http://www.kbcc.cuny.edu/academicdepartments/nursing/Documents/spring_2014/nursing_hb.pdf#page=1
http://www.kbcc.cuny.edu/academicdepartments/nursing/Documents/spring_2014/nursing_hb.pdf#page=1
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result in the need to reapply to the program following all the criteria for 
admission, inclusive of retaking the TEAS.  
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better on the ATI Proctored RN Fundamentals Exam. These candidates may receive 
credit for NUR 1700 (Calculations for Medication Administration) by achieving a grade of 
"B" or better on the Department of Nursing’s NUR 1700 final examination.  Candidates 
wishing to earn these credits by examinations must meet with the Department 
Chairperson.  

PRE AND CO-REQUISITES:  

 
After entry into the Clinical Component of the Nursing Program, the students must keep 
in mind the following Pre/Co-requisites for Clinical Nursing courses: 

 

Course Pre-Requisites Pre/Co Requisites Co Requisites 

NUR 1700 BIO 1100, PSY 1100, SCI 
2500, ENG 1200 or ENG 
2400 

BIO 1200 NUR 1800 

NUR 1800 BIO 1100, PSY 1100, SCI 
2500, ENG 1200 or ENG 
2400 

BIO 1200 NUR 1700 

NUR 2100 NUR 1700, NUR 1800 BIO 5100      

NUR 2200 NUR 2100 PSY 3200  

NUR 2000 NUR 2100 PSY 3200  

NUR 1900 NUR 2000, NUR 2200 SOC 3100, ENG 2400  

NUR 2300 NUR 2000, NUR 2200 SOC 3100, ENG 2400  

NUR 2400 NUR 2000, NUR 2200 NUR 1900, NUR 
2300, SOC 3100, 
ENG 2400 

 

 
 

CRITERIA FOR RETENTION IN THE NURSING PROGRAM 
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have been passed in the required nursing courses previously successfully 
completed. Qualifying examinations may be repeated only once. 

5. Students who are in the clinical component can only appeal the retention criteria 
one time.  

6. Students who are in the clinical component can only withdraw once and must be 
passing to do so.  

 
Required Nursing courses: NUR 1700, 1800, 1900, 2000, 2100, 2200, 2300, and 

2400.  
 
Required Clinical Nursing courses: NUR 1800, 1900, 2000, 2100, 2200 and 2300. 
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TABLE OF ORGANIZATION OF THE NURSING DEPARTMENT 

Chairperson 
Deputy Chairperson 
Deputy Chair for Clinical Affiliation 
Full-time Faculty 
Adjunct Faculty 
Coordinator of Nursing Learning Resources 
Senior CLT 
Non-Teaching Adjunct 
Administrative Staff 

RESPONSIBILITIES OF CHAIRPERSON 

 
1. The Chairperson is the executive officer of the department and shall carry out the 

department’s policies. 
2. Assign courses to and arrange programs of instructional staff members of the 

departmen
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RESPONSIBILITIES OF DEPUTY CHAIRPERSON FOR CLINICAL AFFILIATIONS 

 
1. Serve as resource person for all communication with clinical agencies. 
2. Submit requests for clinical placements. 
3. Communicate with Course Coordinators re: course needs, changes in schedule. 
4. Secure new clinical sites. 
5. Provide Chairperson, Faculty and Administrative Coordinator (aHEO) with 

current list of agencies, units, names of contact people, telephone and fax 
numbers and email addresses.   

6. Represent Department at annual meetings with clinical agencies.  
7. Provide needed documentation to agencies. 

A. Notify Course Coordinator of needs. 
B. Notify Course Coordinator of problems with student or Faculty 

requirements. 
8. Facilitate orientation to the agencies. 
9. Summarize Course Evaluation of Clinical Agencies annually. 
10. Distribute and collect Faculty Professional Assessment forms to Faculty 

RESPONSIBILITIES OF COURSE COORDINATOR:  

 
1. Prepare clinical placement schedule for each semester including dates, times 

and sections and submit to Deputy for Clinical Affiliations. 
2. Evaluate clinical placement sites each semester with course Faculty. 
3. Locate and assess potential new clinical sites. 
4. Communicate with Coordinator of Nursing Learning Resources the needs of 

course re: Lab space including dates and times, equipment, and course 
materials, i.e. Clinical Evaluation Tools, Lab Handouts, Lab Referral Form.  
This will necessitate collaboration with all other Nursing Course Coordinators. 
Ensure that all course labs are consistent with the objectives and required 
content.  

5. Facilitate the orientation for new full and part time Faculty to the cour
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B. There should be a minimum of three meetings per semester.  (It is an 
expectation that discussion at these meetings will include course syllabi, 
student learning outcomes, course objectives, content, exams, learning 
experiences and evaluation of clinical agencies). 

C. Discuss concerns/issues related to student performance in course, 
clinical and theory. 

14. Direct clinical Faculty to prepare mid-semester Notice of Failing Grade Forms 
and review and submit to the Nursing Office for filing in the students’ records.  

15. Each semester, discuss with the Coordinator of Student Learning Resources 
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TEACHING LOAD  

 
The teaching load is determined by contract, 24 contact hours per year for full-time 
tenure bearing lines.  Faculty members are full-time employees and are expected to 
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¶ type and distribute to all Faculty; 

¶ make corrections/edits;
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2. Assist the Department in the planning and use of high fidelity simulators and the 
development of simulated learning experiences. 

3. Use the course syllabi and lab grids to collaborate with the Coordinator of 
Learning Resources (CNLR) in assuring the appropriate medical-equipment, 
software, and textbooks are ordered and available for each course and lab 
experience. 

4. Assist Faculty in preparing the equipment for presentation and demonstration of 
skills. 

5. Manage practice sessions for students by organizing supplies and equipment.  
6. Set up and tear down equipment used in the labs.  
7. Assist in identifying the most suitable supplies and equipment.  
8. Work with the CNLR to requisition and inventory supplies and equipment and 

monitor the need for maintenance. 
9. Be knowledgeable about major trends and innovations in clinical practice and 

simulation learning.  
10. Maintain professional competence and licensure through practice, continuing 

education and professional activities.  
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days per week.  The Hours of Operation are posted so as not to interfere with 
scheduled lab sessions. 

FATIGUE 

 
Fatigue can certainly impair a health care worker’s ability to provide safe, professional 
nursing care.  It is the policy of the Nursing Department that all students need to 
carefully assess his/her level of fatigue, school requirements in terms of lecture, on
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¶ All personal items (backpacks, purses, etc.) must be placed in front of the 
classroom before the exam begins.  

¶ The Nursing Program will provide each student with a calculator and #2 pencil 
during exams.  

¶ There are to be NO personal items in use (pens, highlighters, pencils, electronic 
devices, etc.) during an exam.  

¶ Food and drink is strictly prohibited during the examination period.  

¶ Students will be asked to remove all hats, scarfs and jewelry prior to the beginning 
of exams. (The only exceptions are head coverings and jewelry worn for religious 
purposes). 

¶ All exams must include the computerized Department Test Policy Cover Sheet. 

¶ The proctor assigns seats to students during the exam. 

¶ During the test there is to be no talking or communication between students.   

¶ No questions are to be asked by students during the exam. 

¶ Each exam is timed and the students are advised of the start time and end time. 

¶ If a student is suspected of cheating during an exam, the proctor will change the 
student’s seat immediately and notify the Course Coordinator and Department 
Chairperson of the event. (See Nursing Student Handbook) 

¶ Computerized grading is done electronically. 

¶ Course 
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designated as “U” at the end of the course will result in failure of the course (F) 
regardless of the theory grade. Grading for all subsequent course will be posted in 
course syllabi.  Students must pass both the theory and clinical components of the 
courses in order to receive a passing grade for the course. 
There will be no individual exam reviews with faculty members and there will be 
no group exam review at the end of the exam.  Student may meet with their 
individual faculty members to discuss
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¶ The Clinical Evaluation Tool, Clinical Competency and any specific required 
course work. 

CHANGE OF GRADE FORM 

 
If necessary, the form is completed, specifying the reason for the grade change and 
signed by the instructor and the Chairperson. When completed, the form is returned to 
the administrative staff in the Nursing Office with any additional documentation for 
copying prior to being forwarded to the Office of Academic Scheduling.  
 

STANDING COMMITTEES 

Participation on Committees is an expectation of all full-time Faculty.  There are College 
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Article 5:  Meetings 

Meetings are scheduled to meet monthly each semester and as needed. 
 

Admission, Progression and Retention Committee 
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perform lecture and clinical observations to assist with evaluation and 
reappointment procedures, as well as interview candidates for full-time positions 
and make recommendations for hire.  

 
Article 2:  Membership 

Faculty members are elected to this committee by a majority vote of full-time 
Faculty within the department. Election to this committee shall be held at the 
same time that the Chairperson is elected.  The Committee consists of the 
Department Chairperson, who acts as Chairperson of this committee and four 
additional full-time Faculty members.  Four of the committee members must be 
tenured and serve for a three-year term.  All members will have voting 
privileges. 

 
Article 3: Quorum 

At least 51% voting members shall constitute a quorum for the Committee. 
 
Article 4: Chairperson 

Chairperson of this committee is the Department Chairperson. 
 

Article 5:  Meetings 
 The Chairperson will call meetings as deemed necessary. 
 
Test Item Committee  

Article 1:  Function 
 

Section 1 
The Test Item Committee is responsible for overseeing the Nursing Department’s 
test construction and analysis in relation to the Nursing Department’s Test Policy 
and NCLEX Test Plan. 
 
Section 2 
This committee will: 
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The Department Chairperson will appoint a chairperson of this committee yearly. 
  
Article 3:  Meetings 

Meetings are scheduled to meet twice per semester and as deemed necessary 
by the committee chairperson. 

 

NON-VOTING COMMITTEES 

 
Nursing Program Assessment Committee 

 Article 1:  Function 
 The Assessment Committee is responsible for ensuring that the tools and 

evaluation methods used are congruent with and accurately reflect the 
achievement of the student learning outcomes. All recommendations of this 
committee will be brought forth to the Nursing Program Committee. 

 
 

This committee will: 
A. Review results of assessment tools to determine if the program and 

students learning outcomes are met; 
B. Ensure the ongoing and effective assessment of student learning 

outcomes; 
C. Ensure that all tools are utilized within the Nursing Program to accurately 

evaluate the Expected Level of Achievement of the Systematic Evaluation 
Plan. 

 
Article 2:  Membership 
 

Section 1:  Faculty Members 
The committee shall consist of at least four full-time Faculty members appointed 
by the Department Chairperson at the beginning of each academic year. 

 
Section 2: Student Members 
Voluntary student representatives from each clinical nursing course are invited 
to each Nursing Department meeting. A calendar of meeting dates is distributed 
to all students at the beginning of each semester. 

 
Article 3: Chairperson 

The Department Chairperson will appoint a chairperson of this committee yearly. 
 

Article 4:  Meetings 
The Committee shall meet twice each semester and as needed. 

 
Faculty 
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Section 2 
Plans social events for the Department including the end of semester luncheon. 
 
Section 3 
Maintains an account of Faculty funds to be used for significant events that affect 
the department members. 

 
Article 2:  Membership 

Membership: All dues paying members of the Nursing Department are 
members. 

LIAISONS 

 
Liaisons are appointed by the Chairperson to ensure ongoing communication and 
discussion of pertinent issues in major support courses for the Nursing 
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CUNYFIRST 

 
 All faculty members must claim their CUNYfirst account. This will enable them to 

maintain their personal information, payroll data, and access to courses and grades. 
 
 To obtain a CUNYfirst account: 

¶ Go to KCC homepage. 

¶ Using the Quick Links drop-down menu, click on CUNYfirst. 

¶ Click on First-Time Users and follow the directions. 
 

 Login/Password Help (IT HelpDesk) Ext. 4840 or 4800 
 
 

BLACKBOARD 

 
Blackboard is a course management system that allows Faculty to conduct synchronous 
or asynchronous online, hybrid, and face-to-face courses.  In this course management 
system faculty can post materials, deliver assignments and surveys, hold online 
discussions and many other course-related functions.  All currently enrolled students and 
faculty can access the Blackboard system that is available 24/7 from the internet.  All 
Nursing courses must utilize Blackboard to communicate course materials and important 
program information.  All students are required to attend a mandatory orientation session 
for Blackboard during/prior to NUR 1800.  
 

Accessing Blackboard:  In order to log into Blackboard, you must have a CUNYfirst 

account.  
 

¶ Once you have established a CUNYfirst account, you can access Blackboard 
from the KBCC website.   

¶ From the KBCC home page, using the Quick Links drop-down menu, click on 
Blackboard. 

¶ Click on CUNY Portal (

http://www.cuny.edu/
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mileage and per diem expenses for room and board are available from the Office of the 
Business Manager. A-228, Ext 5902. 
 

INSTRUCTIONAL SUPPORT SERVICES 

 
Kingsborough Center for e-Learning (KCeL)  

This center supports Kingsborough faculty in effectively integrating technology in their 
courses in order to engage 21st Century students and provide them with significant 
learning experiences that will promote their success. L705 (Located on the 7th floor of 
the Library Building), Ext 6622, KCeL@kbcc.cuny.edu

mailto:KCeL@kbcc.cuny.edu
http://www.kbcc.cuny.edu/
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located in the library and can also be requested via email. Once activation is complete 
access can be gained by going to the Library webpage and clicking on access 
databases and type in Library bar code from your KCC ID card (front bottom right). 

 
Bookstore:  

Required texts must be requested for Nursing courses through the bookstore using the 
Book Information Request. Books for the following semester must be submitted by 
October 15th and April 15th. The Nursing office will submit the compiled list for the 
department.  The Course Coordinator must submit the request to the administrative staff 
by October 1st and April 1st.  U-101, Ext 5500. 

EVALUATIONS 

 
During week ten of each semester, each Faculty member 
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are reported to the Assessment Committee and then to the whole Faculty at a 
Department meeting.  
 

EVALUATION OF TEACHING 

 
Observations 

Each semester all untenured Faculty are evaluated through observation by their peers.  
Prior to a peer observation, each instructor is notified no less than 24-hours in advance 
of the time for such an observation as per the CUNY Bylaws.  Th



http://www.cuny.edu/about/administration/offices/CIS/tech-services/site-licenses/software-availability.html
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SEXUAL HARASSMENT 

 
It is the policy of CUNY to promote a cooperative work and academic environment 
where there exists mutual respect for all University students, faculty and staff.  
Harassment based on gender is illegal and contrary to the University’s policies.   

 
1. Sexual harassment is defined as unwelcome sexual advances, requests for 

sexual favors and other verbal or written communications or physical conduct 
of a sexual nature under certain conditions.   

2. It is a violation of policy for any member of the college community to engage in 
sexual harassment or to retaliate against any member of the College 
community for raising an allegation of sexual harassment, for filing a complaint 
or for participating in any proceeding to determine if sexual harassment has 
occurred.  

3. Each Chairperson is required to report any complaint of sexual harassment 
made to him/her (them) and any other incidents of sexual harassment of which 
he/she(they) becomes aware or reasonably believes to exist.  Supervisors 
shall arrange for posting the University policy in their areas for information 
regarding reporting.  

4. All members of the college community are required to cooperate in any 
investigation of a sexual harassment complaint.  Students, Faculty or staffs 
who are found to have violated this policy are subject to penalties including 
termination of employment.  

5. Any member of the College community may report allegations of sexual 
harassment to any member of the Sexual Harassment Panel.   

6. Membe
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D. Computers must not be used to damage computer resources, i.e. viruses.  
E. CUNY may monitor the activity of individual users of computer resources.  

STUDENTS WITH DISABILITIES 

 
Access-Ability Services (AAS) serves as a liaison and resource to the KCC community 
regarding disability issues, promotes equal access to all KCC programs and activities, 
and makes every reasonable effort to provide appropriate accommodations and 
assistance to students with disabilities.  
 
Students with disabilities are required to self identify according to the Americans with 
Disabilities Act.  They should present documentation and a request to receive related 
accommodations.  This is done through the Access-Ability Center (Ext. 5175).  Prior to 
receiving services, all students with disabilities present documentation, engage in an 
extensive interview and are asked to sign the disability status form.  This form is 
presented to the Faculty.  It includes the student’s accommodations as well as the 
counselor’s name.  Additional information can be received from the Access-Ability 
Center (AAS) at KCC.  Students requiring accommodations for exams are identified.  
Faculty must submit the dates of scheduled exams at the beginning of the semester so 
that the schedule can be communicated with the AAS for planning purposes.  All 
documents for accommodations must be submitted to the course faculty and nursing 
office three business days prior to the next exam.  All exams are done in the Nursing 
Department with the approved accommodations.   
 

SECURITY / EMERGENCY / CUNY ALERT  

This office is responsible for all campus security and safety as well as guard services, 
parking, traffic, lost and found, and personal I.D. cards.  To summon immediate security 
response in the event of any emergency, except for fire, use the yellow emergency 
assistance boxes in corridors and stairwell.  In addition, some offices has a secure alarm 
button under the desktop.  The red fire alarm boxes are to be used to report fire 
emergencies. 
 

EMERGENCY N

https://www.kbcc.cuny.edu/
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Procedures for handling student concerns regarding Faculty conduct in academic 
settings: 
 
Clear and accurate communication is a key component to the education process and 
quality health care.  Students should communicate problems/concerns initially with the 
course lecturer/clinical faculty member.  If the problem is not resolved the next step is to 
discuss the issue with the Course Coordinator.  After this, then the Deputy Chairperson 
and finally Department Chairperson may be consulted.  
 

 
1. Introduction. The University and its colleges have a variety of procedures 

for dealing with student related issues. One area not generally covered by 
other procedures concerns student’s complaints about Faculty conduct in 
the classroom or other formal academic settings. The proposed procedures 
will accomplish this goal. 

2. Determination of Appropriate Procedure. If students have any question 
about the applicable procedure to follow for a particular complaint, they 
should consult with the chief student affairs officer. 

3. Informal Resolution. Students are encouraged to attempt to resolve 
complaints informally with the Faculty member or to seek the assistance of 
the department chairperson or campus ombudsman to facilitate informal 
resolution. 

4. Formal Complaint. If the student does not pursue informal resolution, or if 
informal resolution is unsuccessful, the student may file a written complaint 
with the department chairperson or if the chairperson is the subject of the 
complaint, with the academic dean or a senior Faculty member designated 
by the college president. (This person will be referred to as the fact finder). 
A. The complaint shall be filed within 30 calendar days of the alleged 

conduct. 
B. The Fact Finder shall promptly send a copy to the Faculty 





/
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¶ It is appropriate to share your point of view as well as indicate disagreements with 
another’s posts- however, it is not appropriate to make negative personal 
statements about another’s posts. 

¶ Since many people read their email on small screen devices, when appropriate, 
be brief. 

¶ Clearly indicate the nature of your email message in the title of the 
communication. 

¶ It you send an email from a personal email account, sign the message.  Often the 
names of personal email accounts are different from a person’s given name. Use 
the KCC email whenever possible. 

 

CIVILITY 
 
Kingsborough Community College is committed to the highest standards of academic 
and ethical integrity, acknowledging that respect for self and others is the foundation of 
educational excellence. Civility in the classroom and respect for the opinions of others is 
very import

https://www.kbcc.cuny.edu/academicdepartments/nursing/nursingstudenthandbook.html

