
STEP BY STEP REGISTRATION
Step 1- To begin, visit our website at https://www.kbcc.cuny.edu/ce/ and then click “REGISTER NOW”

Step 2- If you do not already have an account, please click “Create Account.”  
If you already have an account, please move ahead to Step 6.

Step 3- Complete the sign up form to create an account.

Step 4- Once you complete the account creation form, the email address you enter will receive 
a confirmation email with your Username.  
Please be sure to enter your email address correctly and to write down your Username and 
Password.  

Step 5-  Once account is created you are now ready to begin registering for courses.  

Step 6- You can search by Session (semester), by Keyword, if you know the name of the 
course you wish to register for, or by the Category, which could be the area in which you 
wish to study, for instance, ESL, Healthcare, Business, etc. 

Step 7- Once you click search you will see the available courses.  
Please take note of the session, dates of the course offerings, time available, days of the 
week, the course fee.  
You can click on any of the titles to read more about the course.

Step 8- Once you click on the course you want to review, you will get course details which 


