
Minimum Requirements for Completing A Course
• Student ATTENDANCE is required at all class sessions in an effort to achieve successful completion of a course.

• Earning your certificate - Each program has a different number of courses required to complete in order to ultimately earn a completion certificate. 

https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fcewdkbcc.com%2fabout%2fstudent-code-of-conduct%2f&c=E,1,PEtSQuyMSfzQ9ZPkWpN4G2dII77qmXGEchv78fpRNWa54eyJWsJnnk2qBT60ReNyV7wp2FhGE3LnOacrNZey26akUE9zlm_PNf3tRA45kiRj-4XZ5UT-AGfc&typo=1


In Person & Remote Student Learning Expectations
• Complete homework and assignments by due dates. Be aware of due dates. Keeping a calendar of 

important dates can be helpful.

• Come prepared for each class. 
• If online, turn your camera on and mute your microphone unless permitted to unmute. 



In-Person and Remote Learning Expectations (cont'd)
• Some courses require the use of platforms such as Blackboard or Google Classroom as well as 

specific software (i.e.: Medical Billing, QuickBooks, TurboTax) to access during the course. If this 
applies to you, your instructor will inform you of all platform and software requirements on the 
first day of class. 
• Test your Blackboard log-in credentials in advance to assure that you have successfully logged it. Be familiar 

with navigating this platform. 
• Orient yourself with the methods the instructor will require for assignments or homework to be submitted or 

uploaded. 
• Download any software required.  
• Speak with your instructor if you have any difficulty or need to ask questions.

• If attending classes online, connect to Wi-Fi in advance.

• If attending classes online, mute mic when not speaking.

• If attending classes online, avoid frequent movement. Stay on camera with minimal movement  
(i.e.: walking around, doing housework) as possible, as if you are sitting in a classroom on campus.  

• If attending classes online, be mindful of attire. Dress as if you were in a real classroom.

•



Be Organized & Be Prepared

• Set a goal to complete the course.
• Check in on your goal to see how you’re doing; measure your deadlines. If you’re 

behind on your goal, identify why and what you need. If you’re not sure, speak with 
your instructor. 

• Make note of (post on fridge or bulletin board) due dates of assignments.

• Download or print workbooks and other supplemental materials important 
to your course (i.e.: syllabus, handouts).

• Plan time to do your homework, work on assignments, study for upcoming 
exams. 

• Review class materials regularly (i.e.: end of each week or a specific day).

How To Be Successful in Your Course!



Be Organized & Be Prepared (cont’d)

• Develop a study plan.
• Identify when to study and complete assignments (Use a calendar). 
• Identify where to study (avoid interruptions or distractions).
• Set aside adequate time to work on assignments and homework or any other 

requirements in preparationements in 




