FEDERANORKSTUDY
STUDENRIGHTSNDRESPONSIBILITHATEMENT

STUDENNAME: S SHXXXX-

The Federal Work Study Program requires that you read and initial each item
listedthat refersto yourrightsandresponsibilitieon the not be paidfor hoursworkedbefore

placement. knowthat | will not be paidfor hoursworkedovermy FWSawardor
after the lastdayof work.

3. lunderstandthat if | havemoneyleft over after the lastday of work, |
cannot use it for the following year.

____ 4. lunderstandthat myfirst dayto workislistedon my FWSStudent/Employer
Contract.Thecontractcannotbe changedoy anyoneexcept
the FWSCoordinator

___ 5. lunderstandthat | cannotwork duringthe time I haveclassesl Will givea
copy of my class schedule to my supervisor for the Fall and Spring semesters.

6. I mustcallmy supervisoif | amgoingto absentor late. If | fail to do this 3
times, | understand that | can be terminated from my job.

____7. lunderstand that if | work when the college is officially closed, | must get
a letter from the supervisor stating that the office was open and the supervisor
waspresent.|If the supervisordoesnot submitaletter, | will not getpaidfor those
hours worked.

____ 8. lunderstandthat my rate of payremainsthe samethroughoutthe year.

___ 9. lunderstandthat | cannotget my FWScheckbeforethe scheduled
disbursement date.

___10. lunderstandthat | cannothandin mytime sheetto the FinancialAid
Officeby myself.



___11. lunderstand that | must be registered for 6 credits or more to use my FWS
award.If | drop below 6 credits,| must stop working. If | withdraw from all of my
classes| muststopworking.If | graduate,| muststop working.If | take aleave of
absence, | must stop working,

12, lwill keepa copyof my FWSContractandtime sheets forat least3 years.

13. Ifl chooseto work off-campus]



