




• For members of the teaching faculty:  If the faculty member’s leave expires mid-semester, he/she 
may return either to teach or to administrative duties for the balance of the semester, at the 
discretion of, and as assigned by, the department chair after consultation with the employee.  
(Note:  Faculty members are encouraged to discuss scheduling issues with their department chairs 
in advance of the anticipated leave.) 

 
I understand that I will be required to submit proof of my child’s birth or proof of the formal placement with 
me of a child for adoption and proof of said child’s age. 
 
Signature:  __________________________________ Date:  _________________________________ 
 
 
 
 

PART II 
(To be completed by the department chair or unit head) 

 
I have been informed of the anticipated leave and/or released time.   
 
� I approve the scheduling of six contact hours of released time in lieu of paid parental leave under 
subsection 3.b. as follows:   ____ contact hours in Fall 20__; _____contact hours in Spring 20 __; or, � none 
requested. 
 
I � approve � do not approve of the modification requested above;  
 



Description of modification approved (if any), pending written agreement: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
APPLICATION APPROVED:�    NOT APPROVED: 
        � Ineligible     

       � Inadequate/Incomplete Documentation  
        � Requested Modification Denied 
 
Signature: ______________________________________ Date:________________________________ 
 (Human Resources Director) 
 
 
 
 
 
 
 
 
 
 
 
 
September 18, 2020 


