
 Unemployment Insurance Division

Record of Employment 

(For Unemployment Insurance purposes only.) 

Employer:  Complete the following and give this form to every employee who quits, is laid off, or is discharged: 

Date given to employee: 

//

NYS Employer Registration No.: 

- 
Federal Employer Identification No.: 

-

Employer Name:________________________________________________ 

Payroll Records are kept at:_______________________________________ 

Street:________________________________________________________ 

Street:________________________________________________________ 

City:__________________________________ State:_______ Zip:________ 

for benefits.  The UI Claims 
Center will make that determination if you apply.  Please complete the following:    

Your Name: ____________________________________________ Social Security No.:-- 
This may not be used as an identification card. 

IA 12.3 (01/18)

How to Apply For New York State Unemployment Insurance 

  

Friday.

5. Your alien registration card (if you are not a US citizen and have a card).

6. Employer information (even employers in other states) for the last 18 months which includes:

• Employer names, addresses, and phone numbers.

• NYS Employer Registration Number or Federal Employer Identification Number (FEIN).  The FEIN
is on your W-2 form(s).

• Your total gross earnings (before any deductions) for each employer.  You may be asked for pay
stubs, W-2 forms, or other payment records.

7. Your copies of “Notice to Federal Employee about Unemployment Insurance” (Form SF8) and 
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